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TripPlanner is CMCSS’s online special trip software that will eliminate much of the paperwork involved in 

requesting buses for trips.  This online process will make the requesting of buses for trips much more efficient 

and effective. 

The website can be reached by typing https://trips.cmcss.net in your internet browser. 

Every coach in your school will be using the same login information so all the trips can be in one area.  Please 

ask your athletic director or school administrator for your username and password. If you are not a coach, 

then you will login using your My Login user name and password, the same ones you use to access email and 

PowerSchool. 

 

 

Once logged in will you be at a home screen that includes a calendar in the middle and a menu on the left.  

https://trips.cmcss.net/
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This home screen shows you (1) any trips for your school currently submitted, (2) the status of the trips 

submitted, (3) and the navigation menu on the left. 

 

In order to create a new trip you must click on Add Trip in the navigation menu.  

This will bring you to a new page where you will enter your trip information. 

1 2 

3 
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1. Select your sport/field trip as the Program. 

2. Enter the name of the Trip Leader. 

3. Enter the Trip Leader’s Cell Phone Number. This number may be used to locate the trip leader during 

the trip. 

4. Enter the Trip Leader’s Email Address. 

5. Select your school from the drop down box for the Billing Location. 
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6. If your school does not need to be invoiced for this trip, then check the Do Not Invoice box. 

7. The Comments section is optional. You can use this area to record special requests.  The comments 

field will also be used for assigning the drivers by transportation.  If the trip involves additional stops, 

give details here. Ex. From Roxy Theater to Valleybrook Park for lunch. 

8. Enter an approximate Student Count and Chaperone Count.   

9. Enter type of vehicle needed and the number of vehicles needed. 

10. Once you have completed step 9, a new section will open that allows you to specify the type of buses 

you need and how many of each. 

11. Trip Route 

a. Here is where you put where you are leaving from and your destination.  There is a drop down 

list of locations that you can select from.   

b. Use the calendar picker to choose a leaving and returning date and time for your trip. 

c. Click Calculate.  This will place the correct information in the Driver Hours and Round Trip 

Distance Boxes. It will also estimate the trip Cost. 

d. Click Add Trip. 

Your trip run has now been added and you can see the success message at the top of the screen.   
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Now you can click Calendar View in the Navigation Menu to go back to the calendar screen.  If you want to add another 

trip you can click the Add Trip link and repeat the process. 

Once back at the calendar you will see that your trip has been added to the calendar.  
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Your trips will appear different colors depending on where they are in the approval process.  When a trip is 

first added, it will appear on the calendar in black lettering. The trips will appear green when they are officially 

approved by Transportation. 

This is a basic walkthrough of TripPlanner and if you have any questions on the application please email 

programmers@cmcss.net.   

mailto:programmers@cmcss.net

