
 SIGN IN/SIGN OUT SHEET  
 SCHOOL:         DATE:     

8/6/19, Rev. A  INS-F002   

NOTE: Students must be in attendance  

3 hours and 31 minutes to be counted 

present.  

STUDENT’S NAME GRADE SIGNATURE OF PERSON 
RESPONSIBLE 

REASON TIME 
IN 

TIME 
OUT 

TIME 
IN 

TOTAL 
HRS. 

X-PRESENT 
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